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1. Statement of Intent 

Willow Tree Learning is committed to safeguarding and promoting the welfare of all 
children and young people. This policy sets out the procedures for searching, screening 
and confiscating items where there are concerns relating to safety, welfare, criminal 
activity, prohibited items or breaches of the setting's rules. 

At Willow Tree Learning, safeguarding is always the primary consideration. Searches 
will only be carried out where they are lawful, necessary, proportionate and in the best 
interests of the child and the wider learning community. 

This policy applies to all pupils attending Willow Tree Learning and to all staff 
authorised to conduct searches. 

 
2. Legal and Statutory Framework 

This policy has been developed with regard to: 

• The Education Act 1996 

• The Education and Inspections Act 2006 

• The Education Act 2011 

• The Human Rights Act 1998 

• The Equality Act 2010 
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• The Children Act 1989 

• The Children Act 2004 

• The Police and Criminal Evidence Act 1984 (PACE) 

• The Misuse of Drugs Act 1971 

• The Offensive Weapons Act 2019 

• The Health and Safety at Work etc. Act 1974 

• The UK General Data Protection Regulation (UK GDPR) and Data Protection Act 
2018 

• Keeping Children Safe in Education (KCSIE) (current edition) 

• Behaviour in Schools: Advice for Headteachers and School Staff (DfE) 

• Searching, Screening and Confiscation: Advice for Schools (DfE) 

• Working Together to Safeguard Children 

• The Prevent Duty Guidance 

• Relevant safeguarding procedures issued by the Northamptonshire 
Safeguarding Children Partnership (NSCP) and North Northamptonshire 
Council. 

 

3. Related Policies 

This policy should be read alongside the following Willow Tree Learning policies: 

• Safeguarding and Child Protection Policy 

• Behaviour Policy 

• Exclusions Policy 

• Drugs, Alcohol and Substance Misuse Policy 

• Health and Safety Policy 

• Anti-Bullying Policy 

• Online Safety Policy 

• Mobile Phone and Electronic Devices Policy 

• Staff Code of Conduct 

• Physical Intervention/Positive Handling Policy 

• Whistleblowing Policy 

• Equality and Inclusion Policy 

• Record Keeping and Data Protection Policy 

 

4. Roles and Responsibilities 

Directors 

The Directors are responsible for: 
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• Ensuring this policy complies with legislation and statutory guidance. 

• Ensuring staff receive appropriate training. 

• Monitoring the implementation of this policy. 

• Reviewing incidents, trends and safeguarding implications. 

Site Lead and DSL 

The Site Lead and DSL are responsible for: 

• Authorising staff to conduct searches without consent. 

• Ensuring searches are lawful, proportionate and recorded. 

• Assessing safeguarding concerns arising from searches. 

• Making referrals to Children's Services, Police or other agencies where 
necessary. 

• Providing appropriate support and aftercare to pupils. 

Staff 

All staff are responsible for: 

• Following this policy and related safeguarding procedures. 

• Reporting concerns immediately. 

• Maintaining the dignity, welfare and rights of pupils. 

• Recording all searches and confiscations appropriately. 

• Seeking support from the Site Lead or DSL where necessary. 

 

No member of staff will be required to undertake a search if they do not feel safe or 
appropriately trained to do so. 

 

5. Safeguarding Principles 

When considering any search, staff must: 

• Place the child's welfare first. 

• Consider whether the child may be vulnerable, exploited or at risk of harm. 

• Consider whether the behaviour may indicate criminal exploitation, county lines 
involvement, substance misuse, self-harm, mental health concerns, abuse or 
neglect. 

• Consider the child's age, developmental stage, SEND needs, communication 
needs and any protected characteristics. 

• Ensure actions are proportionate and necessary. 

• Avoid discrimination and unconscious bias. 

Following the recommendations arising from the Child Q safeguarding review, Willow 
Tree Learning recognises that searches can be traumatic and will always seek to 
minimise distress and preserve dignity. 
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6. Screening 

Willow Tree Learning may require pupils to undergo screening measures where 
necessary to maintain safety. 

Screening may include: 

• Visual inspection of bags or belongings. 

• Requests to empty pockets. 

• Use of walk-through or hand-held detection equipment where available. 

Consent is not required for screening using detection equipment. Refusal to comply 
may result in further action under the Behaviour Policy and consideration of whether a 
search is necessary. 

 

7. Searches with Consent 

Any member of staff may search a pupil or their possessions if the pupil freely 
consents. 

Consent: 

• Must be informed and voluntary. 

• Does not require written permission. 

• May be withdrawn at any time. 

• Should be obtained in a calm and respectful manner. 

 

Staff should explain: 

• Why the search is being requested. 

• What they are looking for. 

• How the search will be conducted. 

• What will happen if prohibited items are found. 

 

8. Searches Without Consent 

Only the Site Lead or staff authorised by the Directors may conduct a search without 
consent. 

A search without consent may take place where there are reasonable grounds to 
suspect that a pupil possesses: 

Statutory prohibited items: 

• Knives or weapons 

• Alcohol 

• Illegal drugs 

• Stolen items 
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• Tobacco and cigarette papers 

• Vapes and e-cigarettes 

• Fireworks 

• Pornographic images 

• Any article reasonably suspected of being used: 

o to commit an offence, or 

o to cause personal injury or damage to property 

 

Additional prohibited items at Willow Tree Learning: 

• Prescription medication not held in accordance with medical procedures 

• Energy drinks 

• Laser devices 

• Offensive or extremist material 

• Mobile phones or electronic devices being used in breach of safeguarding rules 

• Drug paraphernalia 

• Any item presenting a safeguarding, behavioural or health and safety risk 

 

Reasonable grounds may include: 

• Information from staff, pupils or other professionals 

• Direct observation 

• CCTV evidence 

• Behavioural indicators 

• Previous incidents or intelligence from partner agencies 

 

9. Conducting a Search 

Before conducting a search, staff must: 

1. Assess immediate risk. 

2. Consider safeguarding implications. 

3. Inform the Site Lead or DSL where practicable. 

4. Explain to the pupil: 

o why the search is taking place 

o what is being searched for 

o how the search will occur. 

 

Searches should: 
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• Take place out of public view where possible. 

• Be witnessed by another member of staff. 

• Be conducted by a staff member of the same sex as the pupil where possible. 

• Preserve the dignity and privacy of the pupil. 

 

 

Staff may search: 

• Outer clothing. 

• Bags. 

• Lockers. 

• Desks. 

• Personal possessions. 

Outer clothing includes: 

• Coats 

• Jackets 

• Gloves 

• Scarves 

• Footwear 

 

Staff must never conduct intimate searches. 

 

10. Same Sex Requirements and Exceptions 

Searches without consent should normally be undertaken by: 

• A member of staff of the same sex as the pupil; and 

• Witnessed by another staff member. 

 

A search may be conducted by a staff member of the opposite sex, or without a 
witness, only where the staff member reasonably believes there is a risk of serious 
harm if the search is delayed. 

 

The reasons for any departure from standard procedures must be recorded. 

 

11. Strip Searches 

Willow Tree Learning staff will never conduct a strip search. 

A strip search is any search involving the removal of clothing exposing intimate body 
parts. 
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Where a strip search is considered necessary: 

• Police must be contacted immediately. 

• Police procedures under PACE must be followed. 

• The DSL must be informed. 

• Parents/carers should normally be informed unless doing so would place the 
child at risk. 

• Appropriate safeguarding support must be provided. 

 

Staff have a duty to challenge any proposed police action that appears 
disproportionate, unsafe or contrary to safeguarding principles. 

 

12. Use of Force 

Reasonable force may only be used where lawful and proportionate, in accordance 
with Willow Tree Learning's Physical Intervention Policy. 

Force must never be used: 

• As punishment 

• To humiliate 

• To compel compliance where there is no immediate risk. 

 

13. Electronic Devices 

Electronic devices may be searched where there is good reason to believe they contain 
evidence relating to: 

• Bullying 

• Child-on-child abuse 

• Criminal offences 

• Extremism 

• Sexual harassment 

• Sexual violence 

• Online safety concerns 

• Safeguarding concerns. 

 

Staff will not routinely examine content unless necessary. 

 

Where indecent images of children or criminal material are suspected: 

• Staff must not copy, print or share images. 

• The device must be secured. 



Date: September 2026 Review Date: September 2027 Signed: K.Dean 

 

 8  
 

• The DSL and police must be contacted immediately. 

 
 

 

 

14. Confiscation 

Staff may confiscate any item that: 

• Is prohibited 

• Is banned under Willow Tree Learning rules 

• Presents a health and safety risk 

• May be evidence of an offence. 

 

Confiscated items will be managed as follows: 

Item Action 
Weapons Hand to police immediately 
Illegal drugs Secure and hand to police 
Suspected stolen items Secure and hand to police where appropriate 
Alcohol Dispose of safely 
Tobacco/vapes Dispose of safely 
Fireworks Hand to police where appropriate 
Pornographic images Secure and seek DSL advice 
Electronic devices Retain pending safeguarding investigation 

 

Staff acting lawfully are protected from liability for damage or loss to confiscated items. 

 

15. Police Involvement 

The police will normally be contacted where: 

• Weapons are found. 

• Illegal drugs are found. 

• Serious violence is suspected. 

• Criminal exploitation is suspected. 

• There is significant risk to others. 

• Serious criminal offences may have occurred. 

 

Willow Tree Learning will follow: 

• North Northamptonshire safeguarding procedures; 

• Northamptonshire Safeguarding Children Partnership guidance; 
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• National Police Chiefs' Council guidance on when to call police. 

 
 

 

16. Recording and Reporting 

All searches and confiscations must be recorded on the safeguarding recording 
system. 

Records should include: 

• Date and time 

• Name of pupil 

• Staff involved 

• Reason for search 

• Grounds for suspicion 

• Whether consent was obtained 

• Witness details 

• Items found 

• Action taken 

• Safeguarding concerns identified 

• Parents informed 

• Follow-up actions. 

 

The DSL will review records to identify patterns, vulnerabilities or safeguarding 
concerns. 

 

17. Informing Parents and Carers 

Parents/carers will normally be informed as soon as practicable after: 

• Any search without consent 

• Discovery of prohibited items 

• Police involvement 

• Significant safeguarding concerns. 

 

Parents may not be informed immediately where doing so would increase risk to the 
child. 

 

18. Aftercare and Support 

Following any search, Willow Tree Learning will consider: 
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• Emotional wellbeing support 

• Restorative conversations 

• Safeguarding assessments 

• Early Help referrals 

• Mental health support 

• Substance misuse support 

• Exploitation risk assessments 

• Behaviour support plans. 

 

The welfare of the child remains paramount throughout and after any search process. 

 

19. Equality, Diversity and Inclusion 

Willow Tree Learning will ensure that searches are conducted fairly, proportionately 
and without discrimination. 

Particular consideration will be given to: 

• Pupils with SEND 

• Pupils with communication needs 

• Looked After Children 

• Children with trauma histories 

• Protected characteristics under the Equality Act 2010. 

 

The setting will monitor search records for disproportionality and discriminatory 
practice. 

 

20. Monitoring and Review 

The Directors and Site Lead will monitor: 

• Frequency of searches 

• Safeguarding themes 

• Equality impacts 

• Police involvement 

• Staff training needs 

• Compliance with statutory guidance. 

 

 
 


