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1. Policy Statement

Willow Tree Learning is committed to ensuring, so far as is reasonably practicable, the
health, safety and welfare of all pupils, staff, contractors, visitors, and volunteers who
may be affected by exposure to substances hazardous to health.

This policy sets out the arrangements for complying with the requirements of the
Control of Substances Hazardous to Health Regulations 2002 (as amended) and
associated health and safety legislation.

The setting recognises its duty to identify hazardous substances, assess associated
risks, implement appropriate control measures, and provide information, instruction,
training and supervision to ensure that exposure to hazardous substances is prevented
or adequately controlled.

2. Purpose
The purpose of this policy is to:

o Identify substances hazardous to health used, stored or generated within the
setting.
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Assess risks arising from exposure to hazardous substances.

Eliminate or minimise risks to staff, pupils and visitors.

Ensure safe handling, storage, use and disposal of hazardous substances.
Provide appropriate training and information.

Establish procedures for emergencies involving hazardous substances.

Ensure compliance with relevant legislation.

3. Scope

This policy applies to all employees, agency staff, contractors, volunteers and pupils
attending or working within Willow Tree Learning.

It covers all hazardous substances used or generated on site, including but not limited

to:

Cleaning products and disinfectants.

Art and craft materials.

Science materials and chemicals.

Workshop and vocational learning substances.
Gardening and grounds maintenance chemicals.
Paints, solvents, adhesives and aerosols.

Printer toners.

Bodily fluids and biological hazards.

Dusts, fumes and vapours generated through practical activities.

4. Legal Framework

This policy has been developed in accordance with:

The Control of Substances Hazardous to Health Regulations 2002 (as amended).
The Health and Safety at Work etc. Act 1974.

The Management of Health and Safety at Work Regulations 1999.

The Personal Protective Equipment at Work Regulations 2022.

Relevant guidance issued by the Health and Safety Executive (HSE).

5. Responsibilities

The Directors
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The Directors will:
e Ensure appropriate arrangements are in place for managing COSHH risks.
¢ Monitor compliance with this policy.

¢ Provide adequate resources for implementation.

The Site Lead

The Site Lead will:
¢ Ensure effective implementation of this policy.
e Appointa competent person to oversee COSHH management.
¢ Ensure suitable risk assessments are completed and reviewed.

e Ensure staff receive appropriate training and supervision.

Health and Safety Lead/COSHH Coordinator

The designated responsible person will:
¢ Maintain the COSHH register.
¢ Obtain and retain Safety Data Sheets (SDS).
e Carry out or oversee COSHH risk assessments.
¢ Ensure control measures are implemented and monitored.
e Arrange staff training.
¢ Review assessments annually or when circumstances change.

¢ Investigate incidents involving hazardous substances.

Staff
All staff must:
e Follow COSHH assessments and safe working procedures.
¢ Use control measures and personal protective equipment provided.
e Report defects, incidents or concerns immediately.
e Attend required training.

¢ Notintroduce hazardous substances without prior authorisation and
assessment.

Pupils
Pupils will:
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Follow staff instructions when using potentially hazardous materials.
Use equipment and personal protective equipment correctly.

Report spills, accidents or concerns immediately.

6. COSHH Risk Assessments

A suitable and sufficient COSHH assessment will be completed before any hazardous
substance is introduced into the setting.

Assessments will identify:

The hazardous substance.

The potential health hazards.

Who may be affected.

The routes of exposure.

Existing control measures.

Additional controls required.

Emergency procedures.

Requirements for personal protective equipment.

Storage and disposal arrangements.

COSHH assessments will be reviewed:

Annually.
Following an incident.
When substances or processes change.

When new information becomes available.

7. Control Measures

The setting will apply the hierarchy of control wherever possible:

5.

Eliminate the hazardous substance.

1
2. Substitute with a less hazardous alternative.
3.
4

Introduce engineering controls.
Implement safe systems of work.

Provide personal protective equipment as a last resort.

Control measures may include:

Restricted access to hazardous substances.

Secure storage facilities.
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Ventilation systems.

Safe handling procedures.
Supervision of pupils.
Provision of suitable PPE.

Clear labelling and signage.

8. Storage Of Hazardous Substances

Hazardous substances will be:

Access to hazardous substances will be restricted to authorised personnel.

Stored securely in designated areas.

Keptin original containers where possible.

Clearly labelled.

Stored according to manufacturer recommendations.
Kept away from incompatible substances.

Maintained in quantities appropriate to operational need.

9. Personal Protective Equipment (PPE)
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Where risks cannot be adequately controlled by other means, appropriate PPE will be
provided free of charge to employees.

PPE may include:

Protective gloves.

Eye protection.

Face masks or respirators.
Protective clothing.

Safety footwear.

PPE must be:

Used correctly.
Maintained in good condition.
Stored appropriately.

Replaced when damaged or expired.

10. Information, Instruction and Training

The setting will ensure that staff receive suitable information, instruction and training
regarding:

The requirements of this policy.
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e Hazardous substances used in their work area.
e COSHH risk assessments.

o Safe handling procedures.

¢ Emergency procedures.

e Correctuse of PPE.

Training records will be maintained.

11. Emergency Procedures

Emergency arrangements will be established for incidents involving hazardous
substances, including:

e Spillages.

¢ Accidental exposure.
e Inhalationincidents.
e Chemical burns.

¢ Firesinvolving hazardous substances.

Staff will:
e Follow the relevant COSHH assessment emergency procedures.
¢ Seekimmediate medical assistance where required.
e Reportallincidents using the setting's reporting procedures.

Emergency contact numbers and first aid arrangements will be clearly displayed.

12. Health Surveillance

Where required by risk assessment, the setting will provide appropriate health
surveillance arrangements for employees who may be exposed to specific hazards.

Records of health surveillance will be maintained in accordance with legal
requirements.

13. Monitoring And Review
The effectiveness of this policy will be monitored through:
¢ Regularworkplace inspections.
o Review of COSHH assessments.
¢ Incidentinvestigations.
o Staff consultation.

¢ Health and safety audits.
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This policy will be reviewed annually or sooner if there are significant changes to
legislation, guidance or operational practice.

14. Related Documents
This policy should be read alongside:
e Health and Safety Policy.
¢ Risk Assessment Policy.
o First Aid Policy.
e« Educational Visits Policy.
o Safeguarding Policy.
¢ Accident Reporting Procedures.

o Fire Safety Policy.



