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Statement of Intent 

At Willow Tree Learning Northants, we are committed to ensuring that every child and 
young person has access to a high-quality education within a safe, nurturing and 
inclusive environment. We recognise that pupils accessing Alternative Provision often 
require personalised support and work closely with commissioning schools, local 
authorities, parents/carers and other professionals to ensure placements meet 
individual needs. 

This policy outlines the admissions arrangements for Willow Tree Learning Northants. 
All admissions are managed fairly, transparently and in accordance with current 
legislation, statutory guidance and the principles of equality, inclusion and 
safeguarding. 

 
1. Legal Framework 

1.1 

This policy has due regard to the following legislation and statutory guidance (including 
any subsequent amendments): 

• Education Act 1996 

• Equality Act 2010 

• Children and Families Act 2014 
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• The Education (Pupil Registration) (England) Regulations 2006 (as amended) 

• Data Protection Act 2018 

• UK General Data Protection Regulation (UK GDPR) 

• School Admissions Code (2021) (where applicable) 

• SEND Code of Practice: 0–25 years (2015) 

• Keeping Children Safe in Education (current version) 

 

 

 

1.2 

This policy should be read alongside the following Willow Tree Learning Northants 
policies: 

• Attendance Policy 

• Records Management Policy 

• Equality and Inclusion Policy 

• Data Protection Policy 

• Complaints Policy 

• Safeguarding and Child Protection Policy 

• SEND Policy 

 
2. Roles and Responsibilities 

2.1 

Willow Tree Learning Northants is responsible for ensuring that admissions 
arrangements are fair, transparent and compliant with all relevant legislation. 

2.2 

The site lead and Leadership Team (SLT), is responsible for overseeing admissions and 
determining whether the provision can safely and effectively meet a prospective pupil's 
educational, social, emotional and behavioural needs. 

2.3 

The Site Lead is responsible for approving this policy and ensuring admissions 
arrangements comply with statutory requirements. 

2.4 

The site lead will ensure this policy is reviewed annually and communicated to all 
members of staff. 

2.5 

Admissions decisions will not unlawfully discriminate on the grounds of any protected 
characteristic under the Equality Act 2010. 
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2.6 

The setting will ensure that reasonable adjustments are considered for disabled pupils 
in accordance with the Equality Act 2010. 

2.7 

Any concerns regarding admissions decisions should be raised through the settings 
Complaints Policy. 

 
3. Admissions Procedure 

3.1 

Referrals are accepted from: 

• Local Authorities 

• Commissioning schools 

• Other authorised agencies where appropriate. 

3.2 

All referrals must be submitted in writing together with relevant supporting information, 
including educational records, safeguarding information, SEND documentation (where 
applicable) and any risk assessments. 

3.3 

The Senior Leadership Team will review each referral to determine whether Willow Tree 
Learning Northants is able to meet the pupil's needs safely and effectively. 

3.4 

Where additional information is required, the school may request further 
documentation or arrange a placement planning meeting before making a decision. 

3.5 

If the school determines that it cannot appropriately meet a pupil's needs, the referral 
may be declined. The reasons for this decision will be communicated to the 
commissioning body and parents/carers where appropriate. 

3.6 

Where a placement is agreed, all required admission documentation must be 
completed before the pupil starts unless alternative arrangements have been agreed 
with the commissioning authority. 

3.7 

Parents/carers and commissioning schools will receive information regarding the 
provision, expectations and admission arrangements before the placement begins. 

3.8 

Willow Tree Learning Northants is committed to supporting pupils with Special 
Educational Needs and Disabilities (SEND) and will make reasonable adjustments 
wherever practicable to enable pupils to access the provision. 
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4. Admissions Register 

4.1 

The school will maintain an accurate admissions register in accordance with the 
Education (Pupil Registration) (England) Regulations 2006 (as amended). 

4.2 

Admissions records will be maintained securely in accordance with the Data Protection 
Act 2018, UK GDPR and the school's Records Management Policy. 

 
 

 

5. Monitoring and Review 

5.1 

This policy will be reviewed annually or sooner where changes to legislation or statutory 
guidance require. 

5.2 

The site lead is responsible for reviewing this policy and recommending any 
amendments to the governing body/proprietor. 

5.3 

All revisions will be communicated to relevant staff and made available to parents, 
commissioners and other stakeholders upon request. 

 


